Public Computer Conditions of Use

IMPORTANT INFO
· Don’t lose your work – save to USB or online before your session ends.

· Computers will be cleared of all content at the end of each session (including anything saved to the desktop).


DISCLAIMER:  City of Darwin assume no responsibility for any damages, direct or indirect, arising from use of its connections to internet services.
City of Darwin is not liable for any loss or damage sustained, or expense incurred to media as a result of using the Media Digitisation Station equipment. City of Darwin is not responsible for equipment or files (digital or print) left behind. City of Darwin reserves the right to modify these Conditions of Use at any time.
Users of City of Darwin Libraries’ public access computers, peripheral equipment and the internet agree to the following conditions:
· Work in progress must be saved to a flash drive, memory card, external hard drive, USB, blank disk or online before the end of a session. The computers restart at the end of a session and all personal information (including browser history and anything saved to the desktop) will be removed. 
USBs can be purchased at the Library Customer Service desk (subject to availability). Please note: USBs are not large enough for most video projects or high-resolution scans. One hour of video requires approximately 1GB of disk space.
· All computers will shut down five minutes before the library closing time.
· The parent/guardian accepts liability and responsibility for their child’s access to the internet and the content that is viewed. Public 
· The PCs, devices, and internet are not to be used to access, view, scan or transmit material that is offensive, pornographic or objectionable.
· Users are responsible for the cost of all printing as detailed in City of Darwin’s Fees and Charges.

· Users are to abide by copyright laws. See Copyright section for further information. The person using this equipment is responsible for any infringement.
· Manufacturer guidelines must be followed for peripheral equipment use.

· Users accept full financial responsibility for equipment and agree to pay all costs associated with damage beyond normal wear and tear or loss of equipment and peripherals while in use, whether caused by inappropriate use or negligence.
· Users acknowledge that City of Darwin takes no responsibility for private information being disclosed and people should take reasonable attempts to protect their own privacy.
· City of Darwin monitors usage of the internet through the application of automated content filtering software.
Copyright

It is the user’s responsibility to check copyright of the items being digitised. As a guide:

· If a user legally owns a copy of an item, they are able to make another copy for private use.

· If the item was taped or recorded from the television or radio, it is unlikely to be a legally owned copy

· Copyright has expired on photographs taken before 1 January 1955.

Contact the Australian Copyright Council if you need advice on copyright law. Information and fact sheets are available on their website (www.copyright.org.au).

Booking information -  PCs
· Members will be able to book for one hour and non-members for thirty minutes of computer time. Additional time may be booked depending on availability. A maximum daily usage of two hours for library members and one hour for non-members applies.   

· Bookings will be forfeited ten minutes past the booking time if the user has not arrived.

· Bookings may be made up to 28 days in advance.
· To use the sound on a PC, headphones must be used at all times – please bring your own headphones.
Booking information - Media Digitisation Station

· The station can be reserved up to 3 hours per session, up to 2 days per week.

· Reservations may be submitted up to two weeks in advance.

· Walk-in appointments are subject to availability.
· If your project includes sound, headphones must be used at all times – bring your own headphones or you can borrow a set of headphones from the library. 
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